
How to Complete a Vendor Hold Search 

 

Go to the TAMUS Single Sign On (SSO) and sign in. 

 

1. Once signed in you will click on Vendor Verify on the SSO Menu 

 

2. Click on the ‘Go to Search’ link 

 

 

3. Select either EIN/Tax ID / TIN / Name and enter that vendor information 



How to Complete a Vendor Hold Search 

 

 

4. IF no vendor hold is found for the vendor then select ‘DOWNLOAD RESULTS’ and upload that 

report with your documentation. 

 

 

***VENDOR HOLD SEARCHES MUST HAVE A SEARCH DATE AND MUST BE DATED BEFORE THE 

PURCHASE IS MADE. 

 


